AJIMUHUCTPALIAST
MYHUIUIIAJLHOI'O PAVIOHA
HE®TEIOPCKUIA ~
CAMAPCKOM OBJIACTU

'TIOCTAHOBJIEHUE
or KL O2. L2073 e AYO

O6 yTBepKACHMY aAMUHUCTPATHBHOIO PeriaMeHTa NpeoCTaBACHUS MYHULMNANBLHO
yenyru «llpenoctaBaeHue cBeIeHHH, COAEPXKALLMXCH B MYHHLMIATLHOM apXHBEY-

B uensx peanuzauuu AOCTYMHOCTH MPEJOCTABNCHUS MYHUUMNAIBLHBIX YCIYT, obecneveHus
BbinosiHeHMs  DenepanbHoro 3akona PO or 27 wiona 2010 rona N 210-d3 «O6 opraHuzauuu
NpeAoCTABAEHUA MOCYAPCTBEHHBIX H MYHHLMIAIBHBIX YCJIYT», nocraHosieHus Ilpasurenscrea PO
ot 24 oxtaopsa 2011 r. N 861 «O denepanbHpix rocyaapcTBEHHbIX WHPOPMALINOHHbIX CHCTEMAX,
00ecrneurBatoIMX NMPEfOCTABAEHHE B JEKTPOHHONH (OopMe rocylapcTBEHHBIX W MYHWULMOANLHBIX
ycnyr (ocymectBieHue (yHKUMA)», pactiopsbxeHus [lpaBurenbctBa Poccuiickoii ®enepauyy or
17.12.2009 Nel1993-p «OG yTBEepKACHUH CBOJHOIO MEpEUHs MEepPBOOUEPEHbIX MOCYAAPCTBEHHbIX M
MYHUUMIANBHLIX YCRYT, TMPEAOCTaBNiSeMbIX B 3JIEKTPOHHOM BHMAE», nocrtanoBieHus I'ybepnaropa
Camapckoit obnactu ot 03.06.2010 Ne38 «OO6 yrBepiieHuu niiaHa nepexofa Ha npeaocTaBieHne B
JIEKTPOHHOM  BMJIE TOCYINAPCTBEHHbIX M  MYyHHUMMaNbHbIX yeayr B Camapekoil  o61acThy,
AMHHHUCTpALIMS MyHULIMNAIBHOrO paiioHa Hedreropekui o

NOCTAHOBJISET:

1. YTBepauTh aAMUHMCTPATHBHBII pernaMeHT MpeAOCTABACHHS MYHWLHNNANbLHOH YCIyru
«TlpenocraBnenne CBENEHHH, CONEPHAWWXCA B  MYHHUMNANBHOM apxuBe» AamunucTpauuu
MyHuLMnanbHoro paiiona Hedreropekunit Camapckoii o6nacTit cornacHo NpHAOKEHHIO. -

2. Ony6aMKOBaTh HACTOALLEE MOCTAHOBIEHUE B pailoHHOI razete «Jlyuy. oo

3. HacTosuiee nocTaHOB/IEHHE BCTYMNAET B CHITY Ha CIEAYIOWMHA AEHDb nocne onyONNKOBaHHS.

4. KoHTponb 3a BBINOJHEHHEM JAaHHOrO MOCTAHOB/EHHA BO3JIOXKWTh HA PYKOBOIAUTENS
annapara AIMMHUCTPaLUM My HHuMnanbHoro pationa Hedreropekuit T.A. Korenbunkosy. | '

B.H..KopHeB.

N.C Kysumtora
(84670)2 12 51
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Anmmchpaunu MYHHUHIIAIBLHOIO paiioHa Heq)Teropcmm
_Camapckoii 061acTy
no npenocTaBnenmo myuuuunajibuoii yeayrn «llpepocrasienne cneaemm, couepmamnxm B
MYHHIHIIAJTLHOM APXUBE»

.

- . 1. OOmmue mogoxxenus .

IIpeamer perynupoBanus perjiaMeHTa
1.1.  AQMHHHCTPATMBHBIA  pernaMeHT  AAMUHACTPAUMM  MYHHLMNANBLHOTO  paiioHa
Hedreropekui 1o npefocTtasBiaenuio  myHuuunanbuod  yenyru  «lIpepocrtaBnenmne  ceaeHui,
CONEPKAIMXCA B MyHUUHNAIBHOM ApXHBe» (Aajlee — MyHULMMAJIbHAS- yeiyra) pa3paboTaH B LEsX
NMOBBILIEHWST KAyecTBa TMPEAOCTaBIEHHS MW JIOCTYMHOCTH MYHUUMWNANBLHOM YC/IYrH, CO3JaHHs
KOM(OPTHBIX YCNOBMI /ISl MojydaTenedl pesy/bTaTtoB HCIONHEHHS JaHHOH YCAYTM W Onpeaenser
CPOKH W MOC/IEN0BATE/ILHOCTbL ACHCTBHIA (AAMUHUCTPATHBHBIX MPOLEAYP) NPU OKa3aHHH YCIYTH.

CrelleHAS 0 KATEropHH MOMYIATENCH MYHHITHIAIBROMN YCayry
1.2. [loTpeOurensiMu My HULIMMTAJILHON YCJIYTH ABISIOTCS:
- pHr3NUECKHE NKLIA;
- IOPUAMYECKHE NHLA.

Mopsanox nudopMupOBANKS 0 NPEIOCTABJEHHH MYHHIHOAILHOH YCIyru.

1.3: Wudopmauus o nopspke M NpoUEAYpe NPeOCTABIEHHA MYHULMMANLHOH yCIyru
BKJIIOYAET B cebs MHPOPMUPOBAHHE HENOCPEACTBEHHO COTPYAHHKAMH apXMBHOTO OTAENa, a TaKxKe ¢
HCMOJIb30BAHUEM CPEACTB NOYTOBOMH W TeneGOHHOM CBA3H. :

INouToBbI ajpec apXMBHOIO OTAENA MPENOCTABAIOWIErO MyHUUMIANLHYO yeuyry: 446000,
Camapcxas obnacts, Hedreropekuli paiion r. Hedreropek yn. CrnoprusHas,5.

MecTo Haxox/1IeHNs1 apXUBHOIO OT/eJs1a NPEAOCTABASIOUIErO MY HHLIMTATTBHY O yenyry: 446000
Camapckas obnacrts, Hedreropckuii paiion r. Hedreropek yn. Cnoprushas,s. )

Pexum paborb — ¢ 8 1o 17.00 yacos, obeaeHHbIi nepepbis — ¢ 12 o 13.00 yacos. aneMHble ,
JIHH OTAeNa — BTOPHHK, 4eTBepr, ¢ 8 1o 17 vacos.

DnexTpoHHBIN aapec apxuBHOTro otaena: neftarh@mail.ru .

TenedoH apXHMBHOro OTAENA NPEAOCTABASIONIEIO MYyHHLIMIANbHYIO ycnyry: Ten.(8-846-70) 2-
12-51. ' : :

[TpuemHbIe AHU MO BONPOCAM NpPEeAOCTABICHUS YCNyTH — BTOPHHUK, ueTBEpr, ¢ 8 10 17 yacos.

1.4, Ceegenns o MecroHaxoaeHud, rpaduke paborsl ApXuUBHOro oTacna AAMUHHUCTpaUUK -
MyHuLMIIaNBHOro paitona Hedreropekuii, a Taioke M®L] npeaocraBneHus MyHHUHNAIBHBIX YCIYT, v
3aABUTENI . MOTYT NONyuuTh. Mo tenedony 2 12 51, Ha caiite AILMHHI/ICTpaI.lHH MYHULHNAALHOFO
paiiona Hedreropckuii, www.neftegorskadm.ru v Ha THUHOM nipUeMe.. :

JomxHOCTHBIE NMLA apXHBHOrO OTAEa AAIOT UCHEPNBIBAIOILYI0 MHGOPMALIHIO 0 Npouesnype
MCIOJTHEHHUS 3aNpOCOB, B TOM YHMC/IE O MECTOHAXOXIEHUH JIOKYMEHTOB.

\




2

Ilo nucbmeHHbIM OOpaleHUsaM OTBET HarlpaBnseTcd B CPOK, He mpeBbiluatowuit 30 aHelt co
AHS perucTpaunu obpatweHus. 1o 3a€KTpoHHO#H MouTe OTBET HAMPABASAETCS HA BNCKTPOHHLINA apec
3aABUTEJIS B CPOK, He Nnpesbliliatoinit 30 aHel co Hs nocryrieHus obpaileHus.,

[lpuem rpaxaaH ocylecTBRsSeTCs:

- HaYaJbHUKOM apXHWBHOIO OT/ENA;

- apXMBUCTOM OTAENA.

2. CranaapTr npejocTap/JaeHHs] MYHHIHIAJILHOM YCAYrd

HaunmenoBanue MyHRUHnANLHOM yCayra
2.1. HaumenoBanne myHuumnanbHoil yeayru: «llpenocrasneHue ceeieHui, colepalinxes B
MYHHULUMNANABHOM apXxyBey.

N

HanmenoBanne oprana, 1pefocTaBJISAIOMIECI0 MYHHIHIANBHYIO YCAYTY
2.2. TlpepocTaBneHue MYHULMNANILHOH  yCIyru: HEMOCPECTBEHHOE  MPE/IOCTaBlICHHe
MYHHULMNaNbHOH YCIYry OCyWecTBASeT APXUBHBIH oTAen AMUHHCTPAUMH MYHHLIUMANLHOTO paioHa
Hedreropckui, HaJe/IeHHbIN COOTBETCTBYIOIIUMHU MOJTHOMOYHAMH MOCTaHOBNEHHEM
ADMUHHCTPaUMH  MyHuuunaneHoro pabiona Hedreropckuit or 10.04.2012 1. Ne418 «O6
yrBepacienny ITonoxeHns o6 apXMBHOM OTAEAE. '
2.3. YnpaeaeHue rocyaapcTBEHHOH ApXUBHOM cny»<6b| Camapckoii obnacty yuacrsyer B
NpeoCTaBNeHuH MYHULMIIANBLHON YCIYrH, OCYLUECTBIAS KOOPAUHALIMIO, METOANUEecKkoe obecrieueHue
JEATENbHOCTH 10 MPENOCTABJICHUID ~ MyHHLIHNATLHOI YCAyrd, COAEHCTBHE B aBTOMATH3aUHU

npoueayp.

PezyapTaT npejgocrapjieHus MyHHEHNAILHOH YCIayTH

2.4. KOHeqHuM pe3ynbTaToM NpeAOCTaBlIeHHS MyHI/lLlHﬂaJ]bHOH YCAYTH ABAACTCA:

- apxusnaﬂ CHPAaBKA — JOKYMEHT apxXHMBHOTO OTAeNa AJMHHMCTpaUMH MyHuunnaanoro'
paiiona Hedreropckuii, cocrtaBieHHblidi Ha OslaHke apXMBHOro = oOTHeNa  AJAMUHHCTpauuu
MyHULMMANLHOrO paiioHa Hedreropckuii, uMeEIOWHI  IOPUAKMYECKYIO CHAY © U COMEPXMALIMH’
JOKYMEHTHY0 WH(pOpMauuio O npeamere 3anpoca ¢ YKa3adHHEM apXMBHBIX LIMGPOB v HOMEPOB
JIUCTOB €AUHULL XPAHEHHUS TeX apPXUBHLIX JOKYMEHTOB, .Ha OCHOBAHMM KOTOPbIX OHA COCTAaBJICHA;
apxyMBHas crnpaeka TIOAMMWCHIRAETCA  HAYaJbHUKOM  apXUBHOIO  OTAena  AJAMUHUCTpauUu
MyHULMNaNbHOro paiiona Hedyreropckuii (B ero 0TCYTCTBUE — 3aMECTHTENIEM Ha4allbHUKA apXHBHOTO -
oTAena AIMUHHCTPALIMH MY HHUHTMANIBHOTO PaifoHa Hedreropckwuit) n 3aBepsercs neuatbio APXHBHOTO
oTaena AAMUHHUCTpaLMyu MyHHLUMNANIBLHOTO paifona Hedreropckmuii;

- ApXHBHAN BBUIHCKA — JIOKYMEHT apXWBHOro otaena AJAMMHUCTPALMK MYHHLMOATLHOIO
paiiona Hedreropckuii, cocrasneHusiii Ha OlaHKE apXMBHOrO OTAena AAMHHUCTPAUHK
MyHuLMnanbHoro paiiona Hedreropckuii, n0C10BHO BOCTIPOM3BOAALIMH 4ACTh TEKCTA apXWBHOTO
JIOKYMEHTA, OTHOCSIUMIHCS K onpeaeNeHHOMY (bakTy, COObITHIO, ULy, C yKa3aHUEeM apXHBHOTO wmurgpa
¥ HOMEPOB JIUCTOB €IWUHHLbLI XPaHCHUS, YAOCTOBEPEHHA MOANUCHIO Haqaﬂbklgu_( apxus\uoro oTaena
AJIMMHHMCTpPaUMH MYHHULMNanbHOro paioHa Hedreropckuii. (B ero OTCyTCTBMe ~3AMECTUTENIEM
HavyallbHUKa apXMBHOIO OTAENa AnMMHMCTpaunn MyuMuunam,Horo\‘/pawor{a7 Hedn:éropcxuu) U

paiiona Hedreropckuit) M 3aBepeHHOE  nevaThbio apXHBHOFO omena AaMMHuchauun
MYHHWLMNanpHOoro paiioHa Hedreropckuii; ‘
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- HrRGOpMANHOHHOE HHCLMO — IIHCbMO, COCTABNEHHOE HAa GnaHke apXuBHOIO o'meﬁa
AnMuUHHCTpalMKM MyHHUunansHoro paiioa Hedreropckuii no 3anpocy nonb3oBartens apXUBHbIMH
NOKYMEHTamMH, COAEpXKauee HH(OPMaLMI0 O XpaHAIMXCS B apXMBHOM OTAeNE AIMMHWCTPaUMK
MYHHLMNAILHOTO paiiona Hedreropckuil apXuBHBIX JOKYMEHTAx No OnpeaeneHHol npobneme, Teme,
NOJANUCAHHOE HAYaJbHMKOM apXMBHOrO oTAeNa AAMHMHUCTPALMHM  MYHULMIANLHOTO paiioHa
Hedreropckuii (8 ero 0TCyTCTBHE — 3aMECTHTENIEM HAYAIBHUKA aPXHBHOIO OTAENA AJAMUHUCTPALH
MyHUUMNAnbHOro  paiiowa  Hedreropckuif) W 3aBepeHHOE Ne4aTblO  apxXMBHOrO — oTraena
AAMHHHCTPALIMH MyHHUMOANLHOTO paioHa Hed)"l‘eI"OpCKHl‘fl.‘

+ Cpok npeaocraBiienusi MyHHIMIAILHOH yeayry

2.5. 3anpochl TEMATHYECKHE U COLMANLHO-NIPABOBOrO Xapakrepa, HOCTyHHBUJHe B apXHUBHbIi
OTIEN UCMONHAIOTCA B TeueHun 30 aHeli Co AHA UX perucTpaluu.

B HCKMIOYMTEbHBIX CAyuYasx HauyalnbHUK OTAENa BNpaBe MPOAINTE CPOK pPacCMOTPEHUS
sanpoca Ha 30 nHeH, yseaoMuB 00 3TOM 3assurens. IlpoasieHue CPOKOB HCIONHEHWS 3anpocoB B
apXUBHOM OTAENE AOMYyCKAeTCa B ClyyasX 3HAYMTENbHOTO YBEJNWYEHHWS KOJMYESCTBA NOCTYMAIOUIMX
3anpocoB, MNPOBEJEHHS BHEMJAHOBLIX PEMOHTHBIX paldOT B XpaHWIMLaX apxuBa M 0OpH
obcToATeNbCTBAX HOPC-MAKOPHOro XapaKrepa.

IIpaBoBble ocHOBaAHMS IS IPEAOCTABACHUA MYHHIMIAJLHON YCIyTrH

2.6. TlpaBoBbIMH OCHOBAHMSAMH [yl TNPEROCTABIEHUs MYHHLMNAILHON YCNYrH apXHWBHBIM
OTAETOM AJMUHMCTpAuuM MYHUUMNAIbHOro pailoHa HedrTeropckuii sBnsoTes  cheaytolive
3aKOHOAATEBHbIE U MHBIE HOPMATHBHbLIE NPABOBLIC AKThL: .

- Koncturyums Poceuiickoi Qeaepauny;

- MepepanbHbiii 3akoH Poccniickoii ®enepauun ot 06.10.2003 N 131-®3 "06 06umx
NPUHLINAX OPraHU3aLMK MECTHOTO camMoynpasieHus B Poccuiickoii denepauun™;

- Oepepanbhblii 3akon Poccuiickoii ®enepaunn ot 27.07.2010 N 210-03 "O6 opranuzaumu.
NpeAOCTaBNCHHS FOCYAAPCTBEHHBIX H MYHHLIMNAJIBHBIX YCIyr"; '

- Oepepanbhbiii 3akon ot 22.10.2004 r. Nel25-@3 «O6 apxusHOM pene B Poccuiickoii
Denepaunu»; .

- Qepepanbhbiii 3axkoH ot 02.05. 2006 r. Ne59-@3 «O nopsiake pacemorpesus obpatuesuid
rpaxaan Poccuiickoii @enepaumnuny;

- 3akon Camapckoit obmactu ot 12.05.2005 N 109-I'/] "O6 apxMBHOM jefe B CamapCKou
obnactn";

- I’Ipm(az MuHUCTEpPCTBa KyNbTypbl U MAacCOBBIX KOMMYyHHKkauuit Poccuniickoi (Denepaunn oT
18.01.2007 N 19 "O6 yreepxaenuu [lpaBuil opraHM3aLyy XpaHEHHA, KOMIUIEKTOBAHMA, ydeTa W
HCMONL30BaHMUS J0KYMeHTOB ApxusHoro ¢onpa Poccuiickoli @enepaunu u Apyrux apXWBHbBIX
JIOKYMEHTOB B FOCyIl,apCTBeHHle U MYHHLUMNANbHBIX apXHBaX, My3esx H OubauoTekax, opranmaumx'
Poccuiickoii akanemuu Hayk";

- Ilpukas MunucrepcTBa KyabTypbl U MAcCOBbBIX xommyﬂnxauuu Poceuiickoii denepaunit oT
10.09.2007 N 1273 "O6 yTeepxkacHud (GOPM M MHBIX JOKYMEHTOB MO OpraHM3allid XpaHeHws,
KOMITIEKTOBAHWS, YUETa U MCTIONL3OBAHMA JOKYMeHTOB ApXxuBHOro (poHna Poccuiickoli Menepaunn v

APpYrux apxusHbiX MOOKYMEHTOB B TroCyaapCTBCHHbLIX H M}/HMLlHl'laﬂbH'l;LX«’%le/lB MY3€4X H
“or0 DG

6ubaroTekax, oprannsauusx Poceniickodt akanemuu Hayk"; - .{g@ e N,
- TOCT P 6.30-2003 "VYHuduuupoBaHHas CHCTEMA opranuaaumouuo pacnopﬂamenbublx

RS
'L

//w \%
NEHHEM AaMMHMCTpauun

A(Vi

nokymenTos" ot 01.07.2003;
- [lonoxenuem o6 apxvBHOM oOTAElE, yTBep)KlleHHblM nocrar
MYHHULMMaNLHOrO paiiona Hedreropeknii ot 10.04.2012 . Ned18.
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UcyepnniBatoninii nepevens AOKYMeHTOR H HHQOPMALNH, HEOOXOQMMbIX B
COOTBETCTBHH € 33KOHORATELUBLIMH HIIH HHLIMH HOPMATHBHLIMH NPABOBLIMH AKTAMH mm
NpenocTABIEeHHA MYHHIHNAILHOMN yCayrd
2.7. Jins nonaydenus MYHHUMMNAABLHOW YCAYTH 3asBHTENH npeacrasnmm cneuymmne
JOKYMEHTbL:
. - AOKYMEHT, YAOCTOBEPAIOWHH JUIHOCTD 3asBUTENS, ABJISIOMUEroCs (PU3MHECKHM TMLOM, 160
JIMYHOCTH €ro MOJIHOMOYHOIO NpeActaBuTens (IpH JTUYHOM o6pau1emm B apXHBHbIU OT/IEN), '
- NMUCbMEHHBIH 3anpoc (3asgBneHue).

2.8. B 3anpoce (3asBNeHNU) 0053aTeNLHO YKA3BIBAKOTCA CNEAYIONE CBEACHUS:

- HaMMEHOBAHWE OpraHa WM OPraHu3aluMM, B KOTOPbIE HAmpaBJIftOTCs MUCbMEHHBIH 3anpoc
(3asBneHue), MO0 NOMMKHOCTH, GaMuUnus, WMs, OTYECTBO pyKOBOJll/lTeH}I opraHa Wiu OpraHu3auuH, B
KOTOpbIE HArpasnsieTcs MMCbMEHHDBIN 3arpoc (3asBieHue);

- daMuaua, UM, OTUECTBO (NOCAE/IHEE ~ MPH HATMUUHN) 3asIBUTES;

- MOYTOBLI ajpec, No KOTOpOMy JIOSDKHBI ObITH HANpaBieHbl OTBETHI HIM yBE/IOMIIEHHE O
nepeajpecalyy 3anpoca;

- HOMEP KOHTAKTHOTro Tenedona 3asBuTens;

- CBEAEHHA O MpaXIaHCTBe (715 3asBUTENCH, HE ABNSOWMXCS rpaxxaaHamu PD);

- nara;

- Ha3BaHue, BEJOMCTBEHHAS I10YMHEHHOCTb M afipec OPraHM3aLMK, NepuoA paboTsl (roasl), B
kauecTBe ‘Koro paboran (JOJHKHOCTL), MO/ POKAEHUS (Ui MCMONHEeHWs .3anpoca O cTaxe paboTbl,
pazmepe 3apaboTHO#H nnatpl) ,

- CBE/IGHHSl O BPEMEHW HarpaxKacHus u Harpamua}omeu opranmauuu (ans ncoosnHeHus
3anpoca 0 HarpaxJacHuH); .

- MHbIE CBEACHMS, NO3BOMAIOIME OCYIECTBUTD NOUCK JOKYMEHTOB. |

3anpoc (3agsneHue) MOANMUCHLIBACTCS 3AABUTENEM JIMYHO.

2.9. MUHTepHer — oOpatleHus (3anpocsl) NOHKHEI COASPIKATh!

- HAMMEHOBAHHE OPTraHU3aLMH WK ROJKHOCTHOIO TMLA, KOTOPLIM OHH a1pECOBaHbI;

- N3N0XKEHHE CYTH 0bpaLleHHs; '

- hramMuIMIO, UMS, OTHECTBO 3aABUTENS;

- MOYTOBLIN aApEC MeCTa XKUTELCTBA 3asIBUTENS;

_ - DaTy OTMpaBlieHHd 3arpoca. A

2.10. Ceepnenus, coaepxaillue NepcoHajbHbIE JAHHBIE 'O TPETbHX JIMLAX, MPENoCTaBIsAIOTCS
YTOJIHOMOYEHHOMY JIMLLYy Ha OCHOBAHHH JAOBEPEHHOCTH, 3ABEPEHHON B YCTAHOBJIEHHOM MOPSIJIKE.

2.11. IOpuamueckue JMua HanpasngoT 3anpoc, odopmieHHbli Ha oduuuanbHom 6GsaHke
OpraHu3auMH, COAEpIKalleM CBeIcHHS O HaHMEHOBAHWH- OpraHu3aLMy U lopuardeckuil anpec. 3anpoc
NOANKUCHIBAETCS PYKOBOAUTENEM (3aMECTHTENEM PYKOBOANTEIS) IOPHAMYECKOrO 1A,

N

McuepnbiBaolinii Hepeuenb OCHOBANMI ANs 0TKA3A B NpAEMe AOKYMEHTOB,
HeO0DXOAHMBIX ISl IPEAOCTABJICHNA MYNHIHNIAALHOI YCIIYTH

2.12. OcHOBaHHEM A7isi OTKA3a B [IPHEME JOKYMEHTOB ABJISETCS: .

NpeOCTaBNEHHE OKYMEHTOB HEYNOTHOMOUYEHHBIM NPEACTABHTEIEM 3asBUTENS;

JAOKYMEHTbI B YCTAHOBJICHHBIX 3aKOHOAATENILCTBOM Cllydasnx HOTapHalIbHO He Y/I0CTOBEPCHBI, HE
CKpEeruleHbl Me4yaTsaM, HE UMEIOT HaJJIeKale MOAIMUCH cmpor{/ unwamoﬂ” Vpeueﬂenubrx
3aKOHOAATEILCTBOM JOKHOCTHBIX JIHLL 4

TEKCTH! 3a4BJICHUS U JOKYMEHTOB HanucaHbl He pasbopunBo;

He NOJIHOCTBIO HANNCaHbl HAMUIUH, UMEHA W OT4ECTBA (TMOCTIEAHEE ;
Jinll, agpeca MX MeCTa JKHTENbCTBA;

3adBJIeHHE U JOKYMEHTbI HCTIONHENbI KAPaHJALLOM, *
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HcuepnbIBalomiMii nepevenb OCHOBAHMIL /18 0TKA32a B NPEAOCTABJEHHH MYHH M IANLHO
ycayru
2.13. MyHUUuMnaaLHAas YCIyra He NPeAoCTaBNAETCs B Cllyuasx:

a) OTCYTCTBUE B apXHBE JOKYMEHTOB, HEOOXOAWMBIX IS MOATBEPKACHHS 3anpamnBaeMblx
cBeAeHHUH;

6) Hanuuue B 3asBneHUH 3asBUTENS BOMPOCa, HA KOTOPbIA €My paHee MHOTOKPATHO JaBaIMCh
NHCHMEHHbIE OTBETHI N0 CYIMECTBY M NMPH 3TOM B 3aNpoCe He MPHBOAATCA HOBblE AOBOLI WM
0OCTOATENLCTBA NPH YCIIOBUH, YTO PAHEE HAMPABIAEMbIC,

B) OTCYTCTBMs B 3anpocax (amMHWINM, WMEHH, OTYeCTBa, MOYTOBOTO ajppeca 3asBUTEN,
M3I0KEHHE CYTH 00pallieHHs;

r) ecad TeKCT 3anpoca He MNOAJAeTCsl NPOUTEHUS (o yem coobwaercs rpaxiaHUHy,
HanpasMBILEMY 3aNpoc, eciii €ro (haMHINs ¥ NOUTOBLIH aApec NOJUIAIOTCS NPOUTEHHIO);

1) OTCYTCTBHS Y 3asBUTEN JOKYMEHTANLHO NOATBEPIKACHHBIX MPAB HA NOJNYUEHHE CBEACHHI,
COCTaBASIOUIMX FOCYAAPCTBEHHYIO TaliHY, U COASPIKAILMX KOH(pUACHUHANLHYI0 nHQOPMaLHIO, ‘

' Pasmep niarsl, B3MMaeMOii ¢ 3aABHTEN NPH NPEAOCTABICHHN MYHHIHNAILHON YCIyrH, i
cnocolbl ee B3HMARHS B CNY4asnX, NPelycMOTPEHHbIX (PeAepaIbHLIMH 3AKOHAMA,
NPHHHMAEMBIMH B COOTBETCTBHH ¢ HHLIMH HOPMATHBHBIMH NPABOBLIMHU aKTaMu PO,
' uopmamﬂnumu npapoBbiMH akTamu Camapcekoii o0sacra

2,14, 3anpockl TeMarH4eckMe W COLMANBbHO-NPABOBOTO XapakTepa MCMONHIETCs apXMBHbIM
OTAENOM DecIaTHO.

MakcHMANBHBL CPOK 0XKHEXANHA B 0YepeIH NIPH OAAaYe 3aNPOCa 0 MPEeJOCTABICHHH
MYHHIHTAIBHOH YCJAYFH H HPH NOJYYCHHH Pe3YJibTaTa NPeA0CTAB/ICHHE MYHHIHIAILHOMH
s : .
ycayru

2.15. Bpemst oxuaaHHa B ouepead i MPEJOCTABJIEHUS JIOKYMEHTOB H  MOJIy4YeHMS
KOHCYJIbTalMH HE IOJKHO NPEeBLILAaTh |5 MUHYT.

Cpok perscTpanny 3anpoca 3aaBHTEJIS 0 NPeJoCTABICHAM MYHHIHNAJBHOH yeayra
2.16. Peructpauus 3anpoca 3asButens o npeaocmsnenun MYHHUHMMAILHON YyCIYrH He J107KHa
npesbiarh 15 MUHYT.

TpeGoBanus K 060pyI0BAHHIO MECT NPEXOCTABICHHA MYyHHUHIANBLHOMH yeIyrH
2.17. B mecrax MPeAOCTABNCHHS MYHULIMIATILHON YCJAYrH JOKHBI ObITh pasMeileHb
cienyrouye MHQOpPMayHOHHbie MaTeprabl:
- cBeJiIeHHs O peskumMe paboThl apXUBHOIO OTENA: /f'-t R
- NnepeveHb, HEOOXOAUMBIX VTS NONYHEHUS MyHnunnaanon ycnyrn/noxymemosj/“
- OGpaBlel 3aroJiHeHud 3asiBAeHUH 1 AHKET,
- UHOPMALHA O CPOKaX NPEAOCTABICHUS YCIIYT. G e y
2.18. [loMeweHue apxWBHOrO OTAENA JIOMKHO ObITh o6opynqrgqtlo . ,uncbopmauuonnou »
Tabnuukoil (BbIBECKOM), MpeAHa3HaueHHOH Ans JOBEACHHS [0 csenennﬂ 3auHTépecoBaHHb'lx JiHy
cnenytoutei nHpopmatneit: =
- HAMMEHOBAHHE YNOJIHOMOYEHHOTO OPraHa;
- MECTO HaXOXK/ICHUS U IOpUAUYECKU ajpec;

- rpaduk (pexvim) paboTsl, TenedonHbie HOMEPA U aapeca SNEKTPOHHON NOYThI.
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Wndpopmaumontas Tabinuka JOHKHA pasMelaTbCs pSaoM € BXOAOM aubO Ha ABepH BXoAa
TaK, 4TOObI €€ XOPOILIO BHE/H MOCETHTEH. :

Mon 3an oxuRaHus Ouepe/id OTBOJUTCS MPOCTOPHOE MOMELIEHHE, B 3aJ1e O3KHMIAHHS JOTKHO
6bITh MCKYCCTBEHHOE OCBELEHHE. KOMNUECTBO MECT O3KHAAHMS OMKHO COCTABNSATL HE MEHee 5.

MecTta mng 3anonHeHus HEOOXOAUMBIX AOKYMCHTOB 00OpPYILYIOTCS CTYNBLAMM, CTONAMH H
ofecneuuBaroTCst O1aHKAMH 3aSBIEHHH, MHCHMEHHBIMU MPUHALIECHKHOCTAMH.

Tlpuem nonyvareneil MyHHUMAAJNBHOH YCJIYIM OCYILECTBJISETCS B CHEUUATIbHO BbIAEJIEHHOM
JAns 3THX uenel nomeweHuy. Kabuner npuema nonyvareneil MyHHIMNANBHON yCayry JO/bKeH ObITh
obopynosan MHPOpMaLMOHHON Tabnnukol ¢ ykazaHueM: GaMHiInH, UMEHH, OTYECTBA W JIOJKHOCTH
COTPY/IHUKA apXHBHOr0 OT[ENa, OCYLIECTBISIONIErO NPE/lOCTaBieHue MYHULMNANLHON YCIYrH,
BpeMeHHn padoThl C TPAYKAAHAMH N IOPHAHYSCKUMY JIMLIAMK, BPEMeHH Nepepbisa Ha obeq,.

Kaxnoe pabouec MECTO COTPYAHHKOB B CYXKeOHbIX kabuneTax obopyayeTcs nepcoHanbHbIM
KOMRBIOTEPOM € BO3MOXHOCTBIO AROCTYNA K HEOBXORMMbIM HH(POPMALMOHHBIM Oa3am JaHHBIX,
MO3BOJIAIOINM TONYHaTh CIPABOYHYIO HH(BOPMALIMIO NO NPaBOBbIM BOMPOCaM odwwero xapaKTepa a
TAKKE NEYATALOUIAM U CKaHWPYIOULUM YCTPOHCTBAMHY.

Mecra npenocTaBneHus MyHULMNAIBHON yCIyru o6opy;1y}oTc;1 npOTnBonO)KapHou CHCTEMOWH
U CPEJCTBAMU NOXKAPOTYEHHUS, CHCTEMOH OXPaHbl.

Ilokasared OCTYHHOCTH H KA1eCTBA MYHHUHNIAABHOMN YCIYTH

2.19 INoka3zarengMu JOCTYMHOCTH ¥ KA4ECTBA NPEAOCTABIEHUS My HULMNIAIBHOM YCIYTH ABAAIOTCS:
CobatoneHue CPOKOB NPEJOCTABICHUS MYHULIMNANBEHON YCIYIH U YCJI0BHIT OXKHAAHUS TIPUEMa;

CBoeBpeMeHHOE, MOJIHOE HHPOPMHPOBAHHE O MYHULIMMANLHOH YCnyre NocpeacTBoM (opm
HHDOPMUPOBAHHS, MIPEAYCMOTPEHHBIX AJMUHHUCTPATHBHBIM PEraAMEHTOM;

(O00CHOBAaHHOCTbL OTKA30B B MPEIOCTABICHNH MYHULIMNAIBLHOM YCTYTH;

OtcyTcTBHE 060CHOBaHHBIX XKa00 rpaxiaH, CBA3aHHbIX C npe}lOCTaBJ'leHl/IEM MYHULIHNATEHOH
yCiyru; _ :

Tony4eHne MyHHUMNANLHON YCAYTH B 31EKTPOHHON (HOpPME, €CJIH 3TO HE 3arpelieHO 3aKOHOM.

COOTBETCTBHE UCTIONHEHHS YCIIOBUI aAMMHUCTPATUBHOTO perjlaMeHTa TpeGoBaHusIM K
Ka4yeCTBY W JIOCTYMHOCTH MPelOCTaBASHUS MYHULIMITAIBHON YOIy ocyLueCTBnﬂeTcsl Ha OCHOBe
aHam3a NpaKTUKH NPUMEHEHHS aAMHHHCTPATHBHOTO perllaMeHTa. :

AHanu3 NpaKTUKN NPUMEHERNS! a\MMHHCTPATHBHOTO PEriiaMeHTa NPOBOANTCS HaqaannKOM
ADPXUMBHOTO OT/IENa OJMH pa3 B rof. : :

PesynpraTsl aHanu3a NPakTHKYU MPUMEHEHWS AIMUHUCTPATUBHOIO persiaMeHTa pa3mMeIlialoTes B
ceTu MuTepHeTt-caiite AqMuHUCTpaunn Mmysnuunansioro paiona Hedreropekuil, a taicke '
UCTIONB3YIOTCA A NPUHSATHS PelieHHs 0 HeOOXOAMMOCTH BHECEHHMS COOTBETCTBYIOLLHX H3MEHEHHIT B
aAMHHHCTPATHBHbIA PETIAMEHT B LUCIAX ONTUMH3ALHH aAMUHHCTPATHBHBIX NPOLEAYP, YMEHbIUEHHS
CPOKOB UCNOJNHEHUI aAMUHUCTPATHBHBIX NPOLENYP M aIMUHUCTPATHBHLIX AeficTBHH.

2.20 MyHuuunaanaﬂ yoiayra npeocTaBageTes rpaXKiaHam He3aBucrMo oT HauMOHaﬂbHOCTM
A3bIKA, MPOHCXOKAEHNS, OTHOLICHUSA K PeNnruy, ybexxnenui, NPUHALNEIKHOCTH K o0uiecTBEHHBIM
00 beANHEHHSIM.

Hnbie Tpeﬁouanuﬂ, B TOM YHCJIC YYHTHIBAIOLIHE ocoﬁexmoc'm\npenoa ABJIENNS
/ o3
Mylmunna.m,nou YCJYrn B 3.nem‘ponﬂom~‘8nac ‘\-;fg"
s/
2.21 OfecneveHue BOSMO)KHOCTI/I NoJIy4eHUss H KONNHPOBaHUS Ha;’I/I}’aTepHeT cauTe Aamnilimcmaunu
MyHHLMNANLHOTO paitona Hedreropckuii gpopmbl 3astneHml 7| nmb\opmqtuullgljp‘ MyHnuMna.anon

i
YCIyTe, @ TaK:Ke HANpaBIIeHHs 3asBIeHHs B JEKTPOHHOHN (opme'c, ﬂpMJ]O)l(CHHCM OTCKaanOBaHHblx
JIOKYMEHTOB HEOOXOANMBIX [Jisl MOJYUYESHUS! MyHHLIUNATbHOH ycnyrn “ ;

o
y
‘a’i

3. AfMMHHCTPATHBHLIE npouenybu




[penocraBieHde MyHHLMIAABLHON YCayrd BriuouaeT B ceOs cleiylollMe aaMUHUCTPATHBHbIC
npoueaypH: ’
- MPUEM W perucTpalys 3anpocos (3asBieHul);
- QHANIM3 TEMATHKM TOCTYIHBLIMX 3alpOCOB ¥ MOMCK 3anpalliuBacMoi uH(GOPMALMH 110 apXHBHbIM
JIOKYMEHTaM;
- nepeaapecalys 3anpocoB B OPraHHU3aLMH N0 NPUHALIECIKHOCTH;
- NOATOTOBKA M HANPABJIEHHE (BbIa4a) OTBETA 3aABUTEISM.

.

.

Ouncanue HOCJIe10BATENLHOCTH aLlMIHHlCTpaTHBHbIX ReHCTBHH
NpH OpHeMe U PErHcTPALHH 3aNPOCoB (3asABJEHHii)

3.1. Perucrpauus sanpoca (3asBieHus) sBiISeTCS OCHOBAHWEM NS Hauana AelicTBM no
NpeoCTaBICHHUIO MYHHULIMIAIbHOH YCITYIH.

3.2. DBbinonHeHHe aaAMHUHMCTPATUBHOW MPOUEAYPbI  OCYIIECTBAAET  apXMBUCT  OT/ENa,
OTBETCTBEHHBII 32 IPHEM W PETUCTPALIMIO JOKYMEHTOB. :

3.3. ApXUBHUCT OTAENa, OTBETCTBEHHbIN 32 NPHEM W PErMCTPaLMIO AOKYMEHTOB yCTaHaBIMBAET
npeaMer obpaiueHus 3agBUTENA U NPUHUMAET 3aMpoc (3aABACHHUE) U AOKYMEHTbI, HEOOXOAHMBbIE ,unﬂ
npeoCcTaBAeHU MYHHULIMNATLHON yCIyrH.

B cnyuae ecnu sassutens o6paliaeTes u4HO, APXUBUCT OT/E/1a, OTBETCTBEHHbIN 3a pUeM H
PETUCTPALUIO JOKYMEHTOR, NMPOBEPSET JOKYMEHT, YAOCTOBEPAIOLWUHA JMUHOCTL 3asaBUTENS, 3 UMEHHO!
CPOK AEHCTBUA JOKYMEHTA, HaltHIHE 3aNucH 00 OpraHe, BbIIABLIEM JOKYMEHT, AATy BbIAAUH, MOAITHCH
¥ baMUIMK  QOJDKHOCTHBIX JIML, OTTHCK [€YaTH, a TaKkikKe COOTBETCTBME JIAHHBIX OKYMEHTa,
YAOCTOBEPAIOIUEro JTHYHOCTh, JAHHBIM, YKAa3aHHbIM B JOKYMEHTE, NMOATBEIKAAIOUIEM MMOTHOMOYUS
npeactaputens (B, cayuae oOpallleHMss NOJSIHOMOYHOTO TIPEACTaBUTENS 33 NPENOCTaBJEHHUEM
MYHHLIMOANBHOH YCIyrH); pasbsiCHAETCS €My MOpPsAOK MpeaOCTaBACHUA YCAYrd "W Npejnaraercs
3aroHNUTE 3asB/ICHHE B COOTBETCTBHM C YCTAaHOBJIEHHOM (HopMOii. 3artem 3asBuTenb nHdopMupyetes
O CPOKAX BbIJIauM OTBETA. o A ' S

3.4. ADXMBHCT, OTBETCTBEHHbI 3a TNpPHEM W PErUCTPALMIO JOKYMEHTOB, MpOBEPAET
KOMIIEKTHOCTb M MPaBWILHOCTL OPOPMJIEHHS JOKYMEHTOB, HEOOXOAMMbLIX ANS MPEJOCTABIECHUS
MYHULHMARBHOH YCAYrH, YAOCTOBEpSETCS, 4T0:

- JIOKYMEHTbl B YCTAHOBJICHHBIX 3aKOHOJATENHLCTBOM CHYYasX HOTAPUANILHO YAOCTOBEPEHDI,
CKPEMJIEHbI fIEYATIAMM, UMEIOT HaAJexallie NOANHCH CTOPOH WKW ONPEACNISHHBIX 3aKOHOAATEbCTBOM
JOJHKHOCTHBIX JIWLL, ’

- TEKCTHI 3a5iBJIEHUA U IOKYMEHTOB HanUCaHbl pazdopUuMBoO;

- bamunum, MMeHa M oTyecTBa (MOCNEAHEE - NIPH HANIM4HH) (bnsmecxux uu, aﬂpeca MX MecTa
HUTENIbCTBA HAMUCAHBI MOMHOCTDIO;

- 3a9BJICHUE ¥ IOKYMEHTH! HE UCTIONHEHDb) KapaHJatuom.

B ciyuae HEOOXOAMMOCTH TPEJOCTABIEHHS KONUH JOKYMEHTAa M OTCYTCTBUA ee y 3asButess,
apXUBMCT  OTAENA, OTBETCTBEHHbIH 33 MpPHEM MW PErucTpalvid AOKYMEHTOB, oCyLiecTBIZET
KOMUPOBAaHHE JOKYMEHTa C OPUIHHANA, BBIMONHAET HA TAKUX KOMHAX HAAMUCh 06 MX COOTBGTCTBHH
OPHIMHAJaM, 3aBEPAET CBOEH MOANMUCHLIO C YKa3aHueMm GamMuany U HHUIUAOB.

B cnyuyae ecnn 3asiBUTENb HA JIMYHOM MPHEME HE MOXKET COCTaBUTH 3aMpoC (SaHBﬂeHlde) B cnny'

HErpaMoOTHOCTH HJIH (bMSquCKl/lX HEIOOCTATKOB, apXHUBUCT O'mena OTBCT%TBei:leIM“IrBanﬂpMeM H
Sy e .

pernameHTa, ¢ OTMETKOH Ha 3asenenuu "3anucano co cnos. Moanucs COpr,L}Hl:lKa HaTa,,

3.5. B ciyuae Haanexaulero opopmienns sanpoca (3asBiaeHus) u COOTBCTCTBHSI npuppgcgzgnblx
K HeMY [OKYMCHTOB, YyKa3zaHHbIM B KauecTBE [PUIIOKEHUA K 3a;mneumo apXHBHCT /’m‘aena
OTBETCTBEHHbIM 3a NPUEM M PETHCTPALIMIO NOKYMEHTOB, YTOUHSET Y 3aHBHTeJ'lﬂ npeanoqm "e;inbm

crnoco® MmoslyueHusi pes3ysibTata NpefoCTaBleHUs MYHHULMNAILHON Yeayrun (ecnn‘

‘é’fS/KazaH ‘B
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3anpoce (3asgBieHUM), FMOCIE uero ykazblsaer aty uHpopmauuio B rpade "Cnocod nonyueHus
pesynsraTa”. B ciyuae HanpasneHus 3a9BUTeAEM 3aBNEHUS W JOKYMEHTOB MOYTOBBIM OTIIPaBJIEHUEM
cnocob nosyuenns pe3ybTata aHaIoruueH cnocoby HanpasicHHA.

' 3.6. ApXMBHCT OTAENA, OTBETCTBEHHBI 32 MPUEM M PECUCTPAUMIO JOKYMEHTOB, MPOCTABISIET Ha
3anpoce (3asBNEHWK) BXOAAWMH PErvCTPAUMOHHLIA HOMEP M AaTy PerucTpauud ¢ NpOCTaBNeHUEM
COOTBETCTBYIOLUENO IITAMNA. - ' :
_ B cnyuae ecnu 3asBurtent o0pawiaeTcs JMUYHO, apXHBHCT OTJieNa, OTBETCTBEHHbIN 32 NMpUEM U
perucTpauHio 10Ky MEHTOB, 0QOPMISET PACHIHCKY O NPHEME NOKYMEHTOB MO YCTaHOBACHHOH (opme H
BbIJACT PAaCAMCKY 3aABUTEIIO.

3.7. Tlpn nocrynnenun MurepheT-oOpaweHus (3anpoca) rpakaaHuHa ¢ ykasaHuem ajpeca
3/IEKTPOHHOM MOYTHI H/WIK TIOUTOBOTO A/IPECA, EMY HAMPABIAETCS YBEAOMAEHKE O npueme MurepHer-
obpauieHuns (3anpoca) K pacCMOTPEHMIO.

WnrepHeT-obpatieHne (3anpoc) pacneyaTsiBaeTcs, M B RajibHeHLIeM pa60Ta C HUM BEACTCA B
YCTAHOBJICHHOM MOPSIAKE.

3.8. Pe3synbTatom BbINOJIHEHUS aJAMHHUCTPATUBHON NPOLUELYPb! ABASIOTCS:

- [pUeM M perucTpauMs 3anpoca (3afBIEHUS) W JOKYMEHTOB, HEOOXOAUMbBIX [Ni
NPEeAOCTAaBICHHS] MYHULMTIANLHOMR yCnyTy;

- MOTMBMDOBaHHBI} OTKa3z B TNpHeMEe M perucrpalMu 3anpoca (3asBieHUs) U JOKYMEHTOB,
HEOOXOANMBIX 18 NMPEeA0OCTABNCHUA MyHUUNNANBbHOMN yCayrH.

3.9. Cpok BbINOJIHEHUS aAMUHUCTPATUBHON NPOLIEAYPbl COCTABNSET:

- NpU NTUUHOM oBpaLueHuH - ne Gonee- 15 MUH.; '

- Npy 0OpallleHH! MOYTORBLIM OTHPABJIEHHEM - HE 6onee 3 KaﬂeHILaprlX JHE.

Onucande noc/ieNoBATEIbLIOCTH AAMHHHCTPATHBHLIX aecTBHi leH
AHAJIN3e TEMATHKH ﬂOCTyIlHBlllHX 3anpocoB H MOHCKE 3aﬂpamnBaeM0u mni)opmaulm no
apxnnnmm AOKYyMeEHTaAM

3.10. OcHOoBanueM 1J11 Hauana aAMHHMCTPATHBHOH nNpoLEAypbl SBASAETCS  TNOCTYIJIEHHE
JAOKYMEHTOB, HEOOXOAWUMBIX Uil MNPEJOCTABNCHUS MYHULMMANbHONH YCIyrd apXMBHCTY OTAENa,
OTBETCTBEHHOMY 3a MCTIONHEHHE 3arpoCoB. : ’

3.11. ApxuBHCT OTAeNa, OTBETCTBEHHOMY 3a WCTIOJIHEHWE 3afpocoB, OCYLIECTBISIOT aHanus
TEMATHKN TIOCTYNUBLIIMX 3aMnpocoB, € YYETOM HEOOXOAMMBIX Npo(eCCHOHANLHBLIX HABBLIKOB M
MMEIOWIErocs HayYHO-CnpaBoyHoro annapara. lpu sTom onpeensercs:

- CTefleHb MOJIHOTHI nmbopmaunn coaepxauetics B 3anpoce H Heo6xoaumou Ui ero
UCIONHEHHS; -

- MECTOHAXOXACHUE APXHBHBIX AOKYMEHTOB, HEOOXOAWMBIX ISl UCTIOJIHEHNA 3aTpoca;

- MECTOHAXOXKAEHHE, aipeC KOHKPETHOW OPraHu3alliu, Kyja ciedyeT HanpasuTh 3anpoc no
NPUHAANEHHOCTH HA UCTIONHEHYE.

3.12. APXMBHCT OTZ€Na, OTBETCTBEHHbI 3a MCIIOJIHEHHE 3aNpOCOB, OCYMIECTBIINET NMOHCK B
ApXMBHBIX CMIPaBOUHHMKAX MHOOPMALMUM O HATMYMH ApXMBHBIX (QOHIOB (APXMBHBIX JOKYMEHTOB) (10

. TIOHCKOBBIM JaHHbIM O NpedMeTe 3arnpoca Jnbo undopMalin O NPEANOIAracMOM MECTe XPaHeHUs
‘3aMpaliuBaeMbIX JIOKYMEHTOB B Cllydae WX OTCYTCTBHS B apXMBHOM OTHEJE, M BHOCHT B 3anpoc

(3assrieHue) clieAyIoIMe CBEACHUS:
- HAaUMEHOBaHKe WU HoMep (HoHAA/POHNOB, NPEANOJIAraeMbIX K NPOCMOTPY;
- HOMEp apPXUBOXPAHUITHLLA; .
- HAUMEHOBAHHME W aJpeC OpraHu3dLUd, B KOTOPOH XpaHﬂTCH 3anpamﬁ:éa61\kiﬁez J\IOKyMeHTbl B
ciydae uX OTCYTCTBHS B apXMBe. /\:&‘"
B chiyuae eciM Ha XDaHEHWMM MMEIOTCS  apXWBHbIE uoxymembl AN npeno TaBNEHMs
3anpaiMBaemMol UHPOPMALMK 1 3aNPOC ABNSETCS NEPBUYHBIM, apXUBHCT; omena 6TBeT0TBeHHbm 3a
HCIIOJIHEHHE 3allPpOCOB, TNPHHUMAET NpeABAPUTENLHOE pellieHHe OﬁJ\HIC{HOHHeHMM Gsanpoca no

s
ApXUBHbIM JOKYMEHTAM, BHOCHT B 3anpocC 3anichb O NPUHATOM PEILIEHHM} \\'K\\ pOCMOpr //r”/;

--;,....“‘,__‘...'_M




9

B caysae ecnid Ha XpaHeHWM UMEIOTCH ApXHBHbIE JOKYMEHTBI [JS  [PEJOCTaBAECHUS
3anpalidBaeMoil MH(QOPMAUMKU W 3aNpOC COAEPKMT 4aCTUYHLIH TIOBTOP, apXHBUCT OTAeNa,
OTBETCTBEHHBIN 32 MCIIONIHEHUE 3aNPOCOB, NPUHUMAET NPEABAPUTEIBLHOE peuleHHe 00 MCNOJHEHWH
3anpoca Mo apXMBHBIM JOKYMEHTaM, BHOCUT B 3afipOC 3allUCb O MPHHATOM peUICHUN: "YaCTHUHBIH
nostop". '

B cayuae ecnu 3anpoc 3asBuTeNs 110 pe3ysibTaram CpaBHEHHs MO TeMe W MPEeAMETy 3anpoca He
ABNAETCA MNEPBUUYHLIM H COAECPKUT BONPOC, HA KOTOPbIH €My MHOrOKPaTHO JaBaJIHUCh TIHCbMEHHBIE
OTBETHI M0 CYIECTBY B CBA3M C paHee HANPABNAEMbIMH 3aMpocamu, U NPy STOM B HOBOM 3afpoce He
NPUBOASTCS HOBLIE AOBOAbLI U OOCTOATENLCTBA, APXUBHUCT OTAENA, OTBETCTBCHHLIM 33 uCHOnHeHwe
3anpocoB, NPUHUMAET NpeABapUTENILHOE pelieHne 06 OTKase B NPeAOCTaBACHUH YCIIYyrd B CBA3H C
NOBTOPHOCTHIO 3anpoca 1o 0AHOMY H TOMY K€ BONIPOCY, BHOCHT B 3alPOC 3anHCh: "NOMHbIHA NOBTOP".

B cnyuae ecnn Ha XpaHeHHWW B apXMBHOM OTAEE HE HUMEETCS apXMBHBIX JOKYMEHTOB [1s
MpenoCTaBieHus 3anpamyBaemoit uHGOpMaluK, HO M3BECTHO MNPEANoNaraeMoe MeCTO HaXOXReHHMs
JOKYMEHTOB MO  3arpalumBacMOMy DPEIMETy 3anpoca, apXMBHCT OTAENA, OTBETCTBEHHbIA 32
UCMOAHEHHE 3aMpOCoB, NPHHUMAET MNpeABapHTEbHOE PELICHHE O HampapieHWW 3anpoca Mo
TpearnonaraeMoMy MeCTy HaXOMEHHs! JIOKYMEHTOB, BHOCHT B 3a11pocC 3anuch: "Hanpasnienue”.

B cnyuae, ecny Ha XpaHeHWH B apXHBHOM OTAENE HE UMeEETCs apXMBHbIX AOKYMEHTOB Nnf
NpeAOCTaBAEHHS 3anpaliniBaemMoii HHPOPMaLMK U HENM3BECTHO TNPEATIONIaraeMoe MECTO HaXOXACHHS
NOKYMEHTOB [10 3afpailiBaeMoMy MpeIMeTy 3anpoca, apXMBHCT OTHAeNa, OTBETCTBEHHbLIN 3a
MCMOTHEHHE 3arPOCOB, NPHHUMAET NPEBAPHTENLHOE peleHne 06 OTKase B NPEAOCTABICHUN YCITYTH -
8 ¢opme orsera 00 OTCYTCTBHM B apXuBe ,uoxymemos Al MOATBEPKEHHUS 3anpallinBaeMbiX
CBeJieHHil, BHOCHT B 3ampoc 3anuch: ""00 orcytcTBun".

3.13. ApXMBHUCT OT/A€E4, OTBETCTBEHHBIH 32 UCIIOJIHEHHE 3AMPOCOB, MEpeiacT Ha paCCMOTpeHne
HAYaILHUKY OTAENA 3anpockl, N0 KOTOPLIM MPHHATO MIPEABAPUTENLHOE PELICHHE.

3.14. Cpok BbINOJIHEHHUS aAMHHHUCTPATUBHOH MpoLeaypbl cocTasnseT He Oonee 7 KasieHAApHBIX
AHEH. . ' o

3.15. HauanbHHK OTIE/Ia paccMaTpuBaeT B Cpok He Oonee 1 KalneHIAPHOro JHS W YTBEPINKAAET
(POEKT MPEABAPHTEILHOFO PEWIEHUS O BO3MOXHOCTU M CPOKaX WCIMONHEHUA YCIYTH, NPUHSATOro
COTPYIHHKOM OTAENA, OTBETCTBEHHBIM 3@ UCTIOAHEHHE 3aMpOCOB:

- nonoxurenbHoe peweHue (00 MCMOAHEHWM 3anpoca [0 apXHBHBIM JOKyMEHTaM, o
HanpaeneHUH 3anpoca no NPeAnojlaraeMomMy MeCTy XpaHeHus);

- OTpuuaTelibHoe pelueHne (00 oTkasze B NPeloCTaBlIeHUU MH(bopmauuu M3  apXUBHBIX -
JMIOKYMEHTOB MW3-3a OTCYTCTBHA B apxHBe (DOHAOB WM - NJOKYMEHTOB 10 3anpocy, o0 OTkaze B
NpeAOCTaBAEHUH HHPOPMALUM W3 apXUBHbLIX JOKYMEHTOB B CBA3H C MHOTOKPATHOCTbIO 0OpaLlieHUit).

B cnyuae eciiv MpeapapuTE/bHOE PEUleHHe MPUHATO COTPYAHHKOM HENpPABMIbHO, HAUATLHUK
OTZeN1a BHOCHUT B 3aIIpoC 3aMEUaHus 1o NPeABapUTENLHOMY PELICHHIO, 3aBEPAET NOANKCHIO N 1aTOH,
BO3BPALIAET [JOKYMEHTBI Ha JopabOTKy COTPYAHHMKY OTIENa, OTBETCTBEHHOMY 3a MCTIONIHEHHE
3anpocoB, B cpok He Oonee | paboyero AHs, 3aTeM MOBTOPHO PaccMarpyBacT B cpok He GoJjee |
KaNCHAAPHOTO iHA. o '

3.16. Tlpy nOCTyNjieHnyU B apXHBHbIA OTAEH 3aNPOCOB, KOTOPLIE HE MoryT ObITb UCMOMHEHb]

v_6e3 fip€AOCTABIACHHUA NONOJIHUTE/IbHBIX CBEACHUH WU yTO‘lHeHHM ap‘(HBHbIH omen B S5-IAHEBHbIH

CPOK 3arpaliuBaeT 3TH yTOYHEHHS U HOMONHUTENbHBIE CBEACHHS. S

3.17. Tipu wcnonHeHMM TOBTOPHOrO 3ampoca  COLMANLHOzHPABOBC
cocraBneHuss no npocybe Moab3oBaTens apXHBHOM cripasky, 3
apXMBHbIA 0TAEJ1 NPOBEPAET COOTBETCTBUE CBEAEHMI, BKH}OquHb{&fJB aTY CnpaBKy, meM KOTOpbler
MMEIOTCSl B dPXHBHBIX JOKYMEHTAX, H B Ciiydae oOHapyKeHus 100 f{'m"gﬂbnmx cseaenuu" BIJIIOHAET
MX B NOBTOPHO BbIIABAEMYIO APXUBHYIO CIIPABKY. 5 i ALHE W«Iv HTOR

3.18. Temaruueckuit 3anpoc  rocyapCTBEHHONO 2
CaMOYNpaBJieHHs, CBA3aHHbIH C WCIIONHEHHMEM HMH CBOHMX (bynxumg,', i‘if apXMBHbIH
0THe, PACCMATPUBACTCS B NIEPBOOUEPEAHOM MOPSIIKE. S “
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3.19. [Mpu HeoOxoauMOCTH npoBeAeHUn OOBEMHOI pPaboTLl MO FMOHWCKY M KOMHPOBAHWIO
apXMBHLIX JOKYMEHTOB apXMUBHbLIH OTZEN NMUCLMEHHO W3BEUIACT NOJL30BATENS O MPOMEKYTOUHBLIX
pesyabTaTax paboTsl. X

3.20. Pe3ynbTaToOM BBINONHEHHS AAMHUHUCTPATUBHOMN MPOLEIYps! ABASETCS

- MPUHATHE MPEABAPUTENLHOTO PelSHUs 00 HCMIONMHEHHH 3anpoca No apXHBHLIM JAOKYMEHTaM H
nepenaya JoKyMEHTOB, HEOOXOAUMBIX JUIS NPENOCTAaBACHNS MYHULMOANbHOK yCnyru, apXvBucry
OTAEJa, OTBETCTBEHHOMY 3a MOATOTOBKY NPOEKTA PElEHUs;

- MPUHATHE TPEABAPUTENBHOrO PELUEHHS O MOTHBMPOBAHHOM OTKAa3e B MPeAOCTABACHMU
MYHALMNANLHONH yCIaYPM W nepefiava JIOKYMEHTOB, HEOOXONMMbIX NS NpPefOCTaBleHUs yCnyru,
CHELUANHCTY OTAENA, OTBETCTBEHHOMY 32 TOArOTOBKY MPOEKTA PEIISHH,

Onucanne HoC/EA0BATENLHOCTH ATMHMHCTPATHBHBIX AeHCTBHI NPH NepeaapecaliHn
3a0POCOB B APXUBHLIC YUPEAJICHHS 0 HHbIC OPTANMANME

3.21. OcHoBaHHeM VIR HAuaNa aJAMUHHUCTPATUBHOIO ACHCTBUA ABNSETCA YCTAHOBAECHHE (haKTa
OTCYTCTBMS HA XPaHEHUW B ApPXHBHOM OT/JENe JOKYMEHTOB [N MPEAOCTaBACHUA 3anpaliuBacmoil
uHbOPMALMK, TNpPH  YCIOBHM, YTO TPEANOJIAracMoe MECTO HAXOMIAEHMA JOKYMEHTOB 10
3anpauiMiBaeMoMy MpeaMeTy 3anpoca W3BeCTHO. '

3.22. llepeappecauyio 3ampocoB B apXHUBHBIE YUYPEKAECHUS W HMHBIE OpraHU3auyu - no,
NPUHAIEKHOCTH OCYLIECTBIAET apPXUBHUCT OT/ENA, OTBETCTBEHHbIH 32 UCTIONHEHHE 3aT1POCOB.

3.23. Tlo wroram aHaaW3a TEMaTWMKY MNOCTYNMUBIIMX 3aMpoOCOB  apXMBHUCT OTAENa,
OTBETCTBEHHBIH 33 UCMONHEHHE 3aTiPOCOB, B TEUEHHH 5 AHEH CO AHS PErucTpalli HaNnpaBnseT UX co
CBOMM fIHCHMOM B OpraHu3auud no MpPHHAAAEKHOCTH MpH HanWdud Yy HHUX AOKYMEHTOB,
He06xoz1an|x AN NCHIOJIHEHHS 3anpoca.

© OJHOBPEMEHHO C HANPABICHHEM 3aNPOCOB HA UCTIONHEHUE B APXMBHBIE YUPEHKACHHS M HHbIE
OpraHy3alny apxuBUCT OTAENA, OTBETCTBEHHbIH 33 MCMONHEHHE 3afPOCOB, MUCHLMEHHO YBEAOMAET
00 3TOM 3asBUTENS. : :

3.24. Pe3yabTaToM aaMHUHUCTPATHBHONO NACHCTBHA SABAACTCA: HANpaBliCHWE 3aMpocoB B
APXUBHDIC YUPEXISHU W MHbIE OPraHu3aLuH 10 TPUHAIEKHOCTH.

Onucanue NOCHCAOBATEILHOCTH AAMHHHCTPATUBHBIX AeiiCTBU IIPH NOArOTOBKE H
HANPABJICHHH OTBETA JAsIBHTEIAM '

3.25. OcHoBaHueM U1 Hauasla aIMPHUCTPATHBHOTO ACHCTBUS ABNSETCH:

- Halu4yMe B AapXHUBHOM OTAele WH(POPMAaUMK HeoOXOAUMON 1and  NpeaocTaBieHHs
MYHUUMIAIBHOM YCNyTH. ' :

- [TOCTYIIEHHE OTBETA HA 3aNPOC M3 aPXHBHOIO YHPEKACHUA U UHOM OpraHH3aLny 1o
NPHHALJIEKHOCTH. :

3.26. Jlpu HaMuMH B apXMBHOM OTAEJIE apXHBHbIX aoxymemos;::apx\nnuc*r oTaena,
OTBETCTBEHHbIH 3a MCMOMHEHHE 3aMpOCOB, MOTOBUT APXHUBHYIO cnpasxy,xapxusny%ﬁgjﬁmumy WK
KOIHIO APXUBHOIO JOKYMEHTA. {\\YQ/ gf{u

Odopmnenne CnpaBKU OCYLUECTBIISETCS B YCTAHOBJACHHOM MOpAAKe. TeKCT B\ameHon
CMpaBKe Jaercs B XPOHOJOIWYECKOH NOCNEeNoBaTeNIbHOCTH cOObITHI g:?y{ica3am;|'em BUAOB apXMBHle
AOKYMEHTOB W MX JaT. B apxuBHO# cnpaske RomyckaeTces umuposaune‘apxummx*’uoxymerﬂog

HecoBnaaeHue OTACNbHLIX AAHHLIX apXHBHbIX JOKYMEHTOB CO ¢ _eﬂeHHHMH M3ﬂ0X<€HHbIMM B

$aKToB, O KOTOPBIX FOBOPMTCA B apXWBHBLIX AOKYMeHTax. B apxuBHOii cnpaBKe 3TH JaHHble
BOCTIPOU3BOAATCS TAK, KAK OHH W3JI0XKEHbI B ADXMBHBIX JJOKYMEHTAX; @ PACXON/IEHNS, HECOBMANCHHUS 1
HETOUHBbIE HA3BaHUA, OTCYTCTBHE HMEHH, OTYECTBA, WHHLUMANIOB, HAH HANHUYHE OJAHOr0 M3 HHUX
OroBapuBalOTCs B TEKCTE CrnpaBky B ckobkax («Tak B noxymenTe», «Tak B TeKCTE OpUrHHaTay).
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B TekcTe apXUBHOM CrPaBKU HE [AOMYCKAIOTCH H3MEHEHWA, UCMpPaBNEHUA, KOMMEHTapuHu,
COOCTBEHHBIE BHIBOJIbI HCTIOJIHUTES 110 COAEPHAHMIO APXHUBHBIX JOKYMEHTOB, HAa OCHOBAHHM KOTOPBIX
COCTABJIEHA APXUBHAs ClIPaBKa. '

B KkoHue apxuBHOW CNpaBKW NPUBONSTCS apxHBHbIC WHGPbLI W HOMepa JIMCTOB EIHHMLL
XpaHEeHWsi apXMBHBIX [IOKYMEHTOB, MeuYaTHblE W3JAHWs, HWCTNOJIL30BABUIMECS JUIS COCTABICHHUS
apxuBHOM cnpaBky. B TekcTe apxuBHOW CRIpaBKM JONYCKAaeTCs NPOCTABIEHHE apXMBHbLIX WH(POB U
HOMEpOB JIUCTOB €MHHULL XPAHEHUs aPXMBHBIX [OKYMEHTOB Cpasy Nocie M3JIOKEHUs Kaxaoro dakra
WK cOObITUSA. v

B apxuBHOii cnpaBke, 06beM KOTOPOH MPEBbILIAET OMH JIMCT, JIMCTHI I0/XHbI ObITh MPOUSUTSI,
NPOHYMEPOBAHBI W CKPEIUICHbl NEYaThIO  aPXMBHOTO OTHENa Aumnuucmauun MYHHUMNAILHOFO
paiiona Hedreropcknid.

ApxuBHag cripaBka NOATHCHLIBAETCA HAHATLHHUKOM U apXHBl/lCTOM OTAE1a, 3aBepAETCA NeYaThio
apxXMBHOI0 otjeNia AJAMHUHUCTPALHK My HHUMManbHOro paiiona Hedreropekuii.

Tlpyu HEOOXOAMMOCTH K apXHBHOI CIpaBKe NMPUNAratoTCs KOMMHM apXHUBHbIX llOKyMeHTOB WK
BLINUCKK MX HHX, MOATBEPKAAIOIME CBEACHHS, U3/IOKEHHBIC B ApXUBHOMH CrIpaBKe.

B apxuBHOIi BbINHMCKE HA3BAHWUE APXUBHOTO JOKYMEHTA, €0 HOMEp M AaTa BOCTIPOU3BOAATCS
MOSIHOCTHIO. M3BIEUEHMAMH M3 TEKCTOB apXMBHBIX JOKYMEHMTOB JODKHbI ObITH HCUEPHaHbl - BCE
vMetoltecs JanHble no 3arnpocy. Hayano v koHel Kaxaoro uU3BieUEHHS, a Takke nponyCKn B TEKCTE
ApPXHUBHOrO JOKYMEHTA OTAENbHBIX CNOB 0003HAUAIOTCS MHOTOTOYHEM. -

B npUMeUaHHAX K TEKCTYy APXMBHOH BBIIMCKH AENAIOTCA COOTBETCTBYIOWME OrOBOPKH O
4aCcTAX TEKCTAa OPUrHHaNa, Hepa3OOpPHMBO HANKCAHHLIX, UCMIPABIEHHBIX ABTOPOM, HE MOARAIOLIMXCH
MPOUYTEHHIO BCJICACTBHE MOBPEMHACHUS TeKcTa M T.A4, OTHENbHBIE C/IOBA U BHIPAKEHHUS OPUrHHANA,
BbI3LIBAIOLHE COMHEHUS B X TOYHOCTH, OroBapusaiorcs ciopamy «Tak B TexcTe opHriuHanay, «Tak s
nokyMeHTe». Tlocie TekcTa apXWBHOI BBIFIMCKM YKa3bIBAOTCH apanHbm wugp 1 HOMEpa SIUCTOB

€ANHNLBI XPpAaHEHWs apXHBHOIO JOKYMEHTA.

Ha oGopote xanaoro nucra apXMBHOW KOMWW NPOCTABAAIOTCS apXWUBHbIE mn(bpbl W HOMeEpa
JIUCTOB €/IMHML, XPaHEHUS1 apXHBHOTO JOKyMeHTa. Bce AMCThl apXMBHOH KONMM CKPENAIOTCA B Ha
MECTE CKpEMJEHUs 3aBEpAIOTCH IMEe4aThi0 APXMBHOrO OTAeNa AJMUHMUCTPALMH MYHHUUMNANBHOTO
paiiona Hedreropcknii, noanucL10 HauanbHUKA apXHBHOMO OTAENA.

3.27. ApxvBHas cnpaBKa, apXWMBHAs BBHINMHACKA, ApXWBHAA KONWS W OTBETbI HA. 3arpochbl
BBICBLUIAIOTCA 110 MOMTE NPOCTHIM MTHUCHMOM. ’ . ‘

ApXVBHAA CIpPaBKa, apXWBHAS BLUMUCKA M apXMBHAs KOMHS B C/yyae JAMYHOrO 06palieHus
3aABUTENS MAM €0 AOBEPEHHOrO JMua B APXUBHLIM OTAEN BBINAIOTCA €My NOJA PACTMCKY MpE
NPEeABABIEHNY NACIOPTA UKW UWHOTO ROKYMEHTa, Y0CTOBEPSIOLIErO IMUHOCTD; JOBEPEHHOMY ALY —
[Py NPEABABIEHHH JOBEPEHHOCTH, 0OPMICHHON B YCTaHOBAECHHOM mopsike. [lonyyaresib apXvBHOH
CrpaBKy M. apXMBHOH BBLINMCKM pacnyChIBaETCS Ha WX KOMHAX WKW Ha 000poTe CONMpOBOAUTENILHOIO
MUCHMA K HAM, yKa3biBasd JATy UX [OJyYeHHS.

3.28. B cnyuae ecnu 3anpoc He MOXKeET 6bITb UCIIOHEH, 3a5BUTENII0 HANPABAAETCS MUCHMO ¢
0TKa30M M 00BIACHEHHEM TIPHUYHMH OTKA3a.

B cnyyae NOKYMEHTANbHO MOATBEPXKIACHHBIX (HaKTOB yTpaThl ap{;(;lgl:lilg%x\ JIOKYMEHTOB,
COJICpXKALIMX 3aMpallMBaEMble CBEACHYS, 3as1BUTEINIO BLIIAETCH coome"rcmy}omaﬂ TnpaBka:,

3.29. PaccMOTpenue 3ampoca CYMTAETCS  3AKOHUYECHHBIM !/e}»ﬁx no My
MPE/lyCMOTPEHHDBIE HACTOSIUMM  PEINIAMEHTOM  Mepel, M aBTOp " 3aApoca npoumbopmﬁn
pe3ybTarax pacCMOTPEHMS. A0y, )

3.30 [IpoaomKuTenbHOCTh Bbll’IO.IIHeHl/lﬂ ARMHHUCTPATUBHOMN np ueuypbl 10 paGoqu

Ha 3anpoc

4. @opMBI KOHTPOJIsE 32 NPEIOCTABICHHEM MYHHIMUAILHOH yejyru







